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9. Glossary of Terms
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1. Included in Your Chromebook Kit AYV Y gl

* Chromebook with a Lenovo 2-part charging cord S>I QO P uesno LLL
jo /(11:)

* Notebook case

1 mouse
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Charging:

» Connect the power cord to the AC adapter, plug it into the
Chromebook, and connect to an electrical outlet.
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Turning On:
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* Open the lid and press the power button (top-right of
keyboard).
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Overview of Chromebook hardware features:
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1. USB Type-C Connector port
2. SuperSpeed USB port
3. Audio Jack
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4. SuperSpeed USB port
5. HDMI port
6. Mini Security Slot
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3. Connecting to the Internet (two options)

Connect to an external hotspot or a wireless access point.

& Marsged by iolibrary.crg

xx G =
SEren Dt bl
caphae Drishat

* an = > B  Caat scroen ¥
L 1 S
&= &
o~ Exit sessian BE% - 04T et 23

* Click the system tray. Select the Wi-Fi icon (top left corner),
pick a network, and enter the password if prompted. Library
network (“LIBRARY™) is open but requires agreeing to the
Internet Use Agreement. If you are connecting to a different
Wi-Fi network a password may be required.

Using built in hotspot (mobile data):
Follow these steps to connect to the Chromebook built in hotspot.

< Network o @
/1 Mobile data [ @) Mobile Data
e T-Mobile
4 Connected
4+ AddesiM

1. Click the system tray (bottom-right corner). See above image.

2. Select the Wi-Fi block (top left corner) Then click the
Mobile data toggle on. You will then be connected to the
Chromebook’s internal hotspot.
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4. Log-In Options

Library Patron (Default): This option gives you access to
Chrome browser and some basic apps installed as well as shortcuts
to helpful websites in the bottom toolbar. Do not close the Chrome
window to avoid session end.

Add Person: If you have a Google account this option allows
you to access apps, bookmarks and your saved preferences etc.
Please remove your account before returning the Chromebook.
To remove, next to the profile name, select the Down arrow.
Click on “remove account.” When you remove an account, it’s
only removed from the Chromebook. The Google Account itself,
including its data and settings, will still exist.

Guest Mode: Basic browsing only; no app installations allowed.

Important: Save files to USB or Google Drive before returning
the Chromebook. All files will be deleted upon return.

5. Managing Device Languages

* Default mode (Patron): Select your preferred language during
setup.

* Add Person: Access language settings via the system menu.

* Guest Mode: Language defaults to English and cannot be
changed.
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6. File Management

Opening Files: O @
Files Camera
Print jobs Scan

) ©

1. Open “Files” from the Launcher (bottom-left corner).

2. Find your file under Recent, Google Drive, or a USB drive.

Saving Files:

Save fie as x

@ Fecent My files a @ az
- = 8

- W

& Downlosts & eI Frlder ey 125 P
<D o - e . )

1. Press Ctrl + S to save.

2. Select a name, file type, and destination (USB/Google Drive).

Reminder: Files saved on the Chromebook are deleted after return.
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] Office
7. Using Microsoft Office Files

* To open, edit and save Microsoft Office files you can go login
to your Microsoft 365 account at Office.com or use Google
Docs (free with a free Google account) to open, edit and save
Microsoft Office files

200Mm

8. Using Zoom

The preferred method to join a Zoom meeting is by clicking on the
link in your Zoom email invitation. If you do not have an email
link, go to https://www.zoom.us/join and enter the Meeting ID
given to you by the Zoom meeting organizer.

+ Test your connection, camera and microphone before
meetings at zoom.us/test

The Chromebook has a built-in in camera and microphone.
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Key Terms Include:

* System Tray: Bottom-right section of the screen for system AdVdd

settings. S)IQO PUQSﬂOLLL

» USB drive (also called a flash drive or thumb drive) is a jo A1)
small, portable storage device that you can use to save and
transfer files.

* Cloud: A term used to describe internet-based computing
services, including storage, servers, and applications,
accessible from anywhere.
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* Google Drive: A free cloud-based storage solution by
Google.

* Google Chrome: A web browser developed by Google that
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provides fast and secure browsing. [1qeo Uls Sop 10 N JoUIdUI 1
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* Google Docs/Save as Google Docs: An online word
processing tool by Google that allows users to create, edit,
and save documents in the cloud.

*  Wi-Fi/Connect to Wi-Fi: A wireless networking technology
that allows devices to connect to the internet or other

networks without cables.
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For answers to Frequently Asked Questions (FAQs) and 515000 10d OPE[[OIIESIP qM J0PESIARU U] :2M04Y) 2]S00D) -«

troubleshooting, visit Google Chromebook Support at:

support.google.com/chromebook. 9[3000 9p dqnu B|
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